Health and Safety
Executive

Policy statement

Part 1: Statement of intent

This is the health and safety policy statement of:

Central Swindon North Parish Council

Our health and safety policy is to:

Central Swindon North Parish Council is committed to providing a safe and healthy working environment for
all employees, contractors, visitors, and members of the public. We recognise our responsibility to prevent
accidents and cases of work-related ill health by managing risks in the workplace effectively. This policy
outlines our commitment to health, safety, and well-being and the measures we will implement to ensure
compliance with all relevant health and safety legislation.

-Maintain Safe Working Conditions: Safe and healthy working conditions will be provided and maintained,
ensuring all equipment and facilities are safe and fit for purpose.

- Emergency Procedures: Effective emergency procedures, including evacuation plans, will be established,
communicated, and regularly practiced to ensure preparedness in the event of an emergency.

-Prevent Accidents and Work-Related Il Health: We will proactively identify, assess, and control workplace
hazards to prevent accidents and work-related ill health.

-Manage Risks in the Workplace: Risks will be systematically assessed, documented, and managed to
minimise potential harm to employees and others affected by our operations.

-Provide Clear Instructions and Information: Clear, concise, and relevant health and safety information and
instructions will be provided to all employees and contractors.

-Training and Competency: We will ensure that all employees receive appropriate training to be competent
in their roles and understand their health and safety responsibilities.

-Provide Adequate Personal Protective Equipment (PPE): Proper and adequate PPE will be provided to all
employees where necessary, ensuring its correct use, maintenance, and replacement.

- Mental Health Support: We will promote mental health and well-being in the workplace, providing support
and resources to employees experiencing mental health issues.

This policy will be reviewed annually and revised as necessary to ensure it remains relevant and effective.
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Part 2: Responsibilities for health and safety

1 Overall and final responsibility for health and safety:

Andrew Reeves - Parish Clerk

2 Day-to-day responsibility for ensuring this policy is put into practice:

Andrew Briggs - Head of Operations

3 To ensure health and safety standards are maintained/improved, the following people
have responsibility in the following areas:

Andrew Reeves & Andrew Briggs - Safety, Risk Assessments, Consulting Employees, Accidents, First Aid at
Work, Work Related Il Health and Training.

Andrew Briggs, Louise Whatley & Matt Gleed - Monitoring, Accident and Ill Health Investigation, Emergency
Procedures, Fire & Evac.

John Carey & Neil Jackson - Maintain Equipment, Information, Instruction & Supervision.

4 All employees should:
e co-operate with supervisors and managers on health and safety matters;
¢ take reasonable care of their own health and safety; and

¢ report all health and safety concerns to an appropriate person (as detailed above).



Health and Safety
Executive

Part 3: Arrangements for health and safety

Risk assessment

- Conduct regular risk assessments to identify hazards and implement control measures.
- Review risk assessments periodically and update them as necessary.

- Ensure employees are aware of risk assessments and understand their role in managing risks.

Training

- Provide comprehensive health and safety training during induction and at regular intervals thereafter
- Ensure all employees are competent to perform their duties safely.
- Keep training records up-to-date and accessible.

- Provide PPE to employees where required.
- Make subcontractors aware of our H&S policies and ask for copies of theirs.

Consultation

- Engage with employees, safety representatives, and other stakeholders in health and safety discussions
- Encourage feedback and suggestions for improving health and safety practices.
- Regularly communicate health and safety information and updates.

Evacuation

- Develop and maintain clear and effective evacuation procedures for all premises.
- Ensure all employees are familiar with evacuation routes and assembly points.
- Conduct regular evacuation drills and review procedures based on drill outcomes.
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